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Job Title
Head of Boarding
Job Purpose:
The leadership and management of the College’s boarding operation, which will require flexible working during weekends and evenings. The Head of Boarding will form part of the college Safeguarding Team and will need to maintain current safeguarding training.
Responsible to:
The Principal through the Deputy Principal (Stakeholders, Systems and Services)
Responsible for:
The management of boarding staff to include overseeing
· recruitment and induction
· training, development and appraisal
· other related activities 
Line management of the resident house parents and the boarding administrator
· Reviews
· regular supervision sessions (1-1s)
· training
· induction and recruitment
The management of the boarding operation to include
· student recruitment and house allocation
· student induction in to boarding
· ensuring student medical needs are met, in partnership with the College Nurse and GP surgery
· liaison with the Estates Manager over maintenance of boarding houses
· preparation, as needed, of plans for phased refurbishment of boarding accommodation
· liaison with the Catering Manager over meal provision

· National Standards & Ofsted compliance
The management of the administration of boarding to include
· budget setting and control in consultation with house parents
· policies and procedures
· data requirements
· advertising and publicity
· liaison with parents
· staff and student boarding handbooks
Overseeing the welfare and pastoral care of all boarding students to include
· ensuring that individual care plans are kept up to date and that parents contacted as appropriate
· ensuring there is appropriate liaison with college pastoral and student support services, and with appropriate external agencies as appropriate eg CAMHS
· promoting a positive community ethos and student involvement within the boarding houses and ensuring the expected standards of student behaviour are set out and maintained. This will involve ensuring that appropriate sanctions and student disciplinary procedures are followed as appropriate
· leading boarding staff in ensuring that a full programme of evening and weekend activities is available for boarders
· having delegated responsibility for Health & Safety for the boarding operation
· prioritising the safeguarding of all students 
· participating in training on safeguarding matters 
· contributing to the elimination of unlawful discrimination, harassment and victimisation; advancing equality of opportunity and fostering good relations between people who share a protected characteristic and those who do not
· implementing the annual self-assessment cycle and other quality assurance procedures within boarding
· acting as the point of contact on boarding matters for external organisations and representing the college boarding operation at relevant college management meetings
To undertake such other duties as may reasonably be required by the Principal
PERSON SPECIFICATION
	
	Essential
	Desirable

	KNOWLEDGE/SKILLS
	
	

	
	Excellent communication and interpersonal skills with the ability to communicate effectively with students, parents/guardians and staff
	A professional qualification (teaching, youthwork or similar) for working with young people. 

	
	Efficient, with good IT, organisational and administrative skills
	

	
	An excellent team member with the ability to lead a team
	

	
	Punctuality and the ability to prioritise workload and meet deadlines
	

	
	DSL training or the willingness to undertake this.
	

	PERSONAL QUALITIES/DISPOSITION
	
	

	
	A commitment to excellence and high professional standards
	

	
	Good judgement and a pro-active approach to problem-solving 
	

	
	The ability to work using own initiative
	

	
	Tact, sensitivity and the ability to handle confidential information with discretion
	

	
	The ability to be flexible and adapt to change
	

	
	The ability to relate well to adolescents and enjoy their company
	

	BACKGROUND/EXPERIENCE
	
	

	
	Previous experience in a pastoral/boarding role
	Previous experience successfully managing a boarding house

	
	
	

	OTHER
	
	

	
	A flexible attitude towards duties and working patterns in order to fulfil the requirements of the role
	

	
	A commitment to safeguarding and promoting the welfare of children and young people, and adhere to and comply with the School’s Child Protection Policy

statement at all times
	

	
	Understanding of the requirements of equality and diversity
	


Appendix 1 – Working time

Candidates can consider two options for their working week, as outlined below.

Both options allow for 13 weeks holiday a year as the Head of Boarding is not required to attend College during the holidays. You will be required to attend during Enrolment week.

Option 1
Working on a two-week, 39 week a year rota. Actual salary: £32,813 - £37,013
Notional 36.5 hours per week/39 weeks per year = 0.8345 FTE 

FTE salary: £39,321 - £44,354 


	
	Week one
	Week two

	Friday
	5pm-midnight & sleep over (7 hours)
	5 hours

	Saturday
	8am-midnight & sleep over (15 hours with 1 hour lunch)
	Off

	Sunday
	8am-11pm (14 hours with 1 hour lunch)
	Off

	Monday
	Off
	6.5 hours

	Tuesday
	Off
	5 hours

	Wednesday
	5 hours
	5 hours

	Thursday
	5 hours
	5 hours


Flexibility can be allowed within these hours as to when you work the weekday hours, and when other staff are on duty/sleep over these shifts can be moved/worked flexibly.
Option 2
Working 20 hours per week/39 weeks per year. Actual salary: £17,977 - £20,278

Monday – Friday 4 hours per day = 0.4572 FTE

FTE salary: £39,321 - £44,354 



